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1. Conceptual Framework of Accounting: (@Tfafae! JTERIRG §3=A0)
1.1 General Accepted Accounting Principles (GAAPS).
(FETiataadT AT @ied Haraen)
1.2 Basic Accounting Concept (ef@Tiateret ATIRHA  ATITE®)
1.3 Accounting Terminologies (R STeaTel)

1.4 Accounting Process ((f@TgT JaT)

14.1
1.4.2
1.4.3

144
145

1.4.6

147

1.4.8

1.4.9

1.4.10

Source of Documents (FTSITAERH FId)

Role of Recording Transaction (FTIaRE®eH  ATHT@HT  HIHH)
Double Entry Book Keeping: Meaning, objectives and Basis of
Accounting: Cash, Accrual and mixed (hybrid)

@TET YTl o, 9, il AT 7E, JUToT / Tasra
T faia)
Accounting Equation (f@ie  THIHI)

Journal Entries for Assets, Liabilities, Capital, Income and Expenses (
geafa, aifred, §ofl, AR ¥ @ dEiEAd e siE)
Concept of Capital and Revenue Income and Expenditure (gTG?ﬂW aqm

AT AR AT @9 qavel A qdneon)

Cash Book, Petty Cash Book and Bank Reconciliation (A7&l feraTer, &I
e frare qur g% feama faem)

Types of Accounting Errors and Rectification of Errors. (@@ie  AfdahT
TH qgT AT 9 afeen)

Trial Balance: Meaning, Method of Preparation, Error in Trial Balance and
Rectification (H=e T0&q0T: o1, TR T iy, =g qdeqor
e eraar T faargd afee)

Depreciation: Meaning, Importance, Methods and Accounting

ETa®e: ¥ "eea, fafr T omted)

2. Financial Statements and Reporting: (f<iiar fqaurge qar yegeiteron
2.1 Annual Report: Meaning, Objectives and Components (aTf& gfdaa: 4,
3¢9 T HATAER)
2.2 Financial Statement: Meaning & Objective (fafaa faawues: s1d T Ig9)

221

2.2.2

Income Statement/ Profit and Loss Account (3T faaur/ ATHRT e
T @rdn
Statement Of Retained Earning (ifaafed ama faa<m)
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2.2.3 Balance Sheet (aTgTd)
2.2.4 Cash Flow Statement (7€ 9aTg  faaom)

Cost Accounting System: (ARTd @@l JUTTHA)

3.1 Meaning, Objectives and Importance of Cost Accounting (¥ Td @@Tehl 374,
49T ¥ WECdER)

3.2 Difference between Cost and Financial Accounting (@I Td @@T T fafaa «@r
fer=repr  foreeram)

3.3 Meaning and Classification of Cost (ARTa®l 4 T afier)

3.4 Management of Public Procurement: Meaning, Importance, Procurement
Planning (ATENMe& @G Ead:; 34, Hecd, @g )

3.5 Accounting for Material and Control: Meaning, Importance: Store Keeping
Procedure and Methods of Inventory Valuation at Issue: FIFO, LIFO, simple
average and weighted Average

@A STty AT A 9 Aeed, VSR Ao T, HisaTd
fepTe Hearapal fafuee: dqfeedr wita, dfewdr @=; w@fwaw itd, wfear

gd, gt Avd T W )

Internal Control and Auditing: (Taft&® =T qar /@r aem)

4.1 Internal Auditing: Meaning, Importance and Objectives
(AP @l THAT: o, ecd T Ig9Te%)

4.2 Final Auditing: Meaning & Importance of Final Audit (f=T® @TIIeTT: 379
T Hedd)

Office Management (FET@T  STFEATI)

5.1  Provision of Operating Corporate Bank Account, Cheque, Draft, Letter of
Credit,Bank Guarantee, Performance Guarantee, Guarantee release
(@NIT S @IdT godied geewedl g, Waqud, 9% JHd, &
THITT STHTA, STHET Bbal)

5.2  Tippani Writing: Meaning, Necessities and Frame work (fawaufi «@: e
AFIFHAT T @A)

grg (@) FOT gFEHA q1 (R0 )
AR Glaa
6.1 URFI®
6.2 IR Meud fHgrd, THqe drEd dael SXE0, gag9 T IIANT
el difd, o9 T TR rEedl ifd, qedel &
6.3 HY, YT ¥ WA dEH ATMdd  HTOTeA!
6.4  HEET qO&TH
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